
BYLAWS of OLD CAPITOL QUILTERS GUILD, INC.  
Revised April 2024

ARTICLE I Purpose 
a This Corpora+on shall be a nonprofit corpora+on with the purpose of educa+ng its members and the community as to the 

historical, ar+s+c and prac+cal a;ributes of quilts and quil+ng.
b The Corpora+on, herea>er known as the Old Capitol Quilters Guild (OCQG), shall exercise all powers granted by sec+on 501 (c) 

(3) of the Internal Revenue Code of 1986 and the State of Iowa. 

ARTICLE II Office & Agent
a The ini+al registered office in the state of Iowa was 31 Rita Lyn Court, Iowa City, IA 52245.

b The ini+al registered agent was Jo Ann Hindman. Herea>er, the agent shall be the elected Treasurer of OCQG. 

ARTICLE III Board of Directors
3.1 a The OCQG shall be governed by a Board of Directors, herea>er referred to as the Board.

b The vo+ng members of the Board shall be President, Secretary, Treasurer, and a representa+ve from each standing commi;ee 
(Ar+cle V).  The Past President and Vice-Treasurer shall be a nonvo+ng member. 

c The Board shall include all commi;ee members and serve a term of one year unless in a mul+-year posi+on.

d A representa+ve from each standing commi;ee shall be chosen by the commi;ee members to serve on the Board as a vo+ng 
member.

e Members of the Board must be members in good standing of OCQG. 

3.2 a An annual mee+ng of the Board shall be held in August.

b This mee+ng shall be a;ended by both the exi+ng Board and the newly elected Board.

c  The exi+ng Board shall be present to act in an advisory capacity and assist in the transfer of du+es. 

3.3 a A majority of the Board shall cons+tute a quorum for the transac+on of business.

b A simple majority of the quorum may decide any issue. 

3.4 a Special Mee+ngs of the Board may be called by the President or by one-third of the members of the Board. 

b Each Board member shall be no+fied of a Special Mee+ng by the President or by a designee of the members calling for the 
mee+ng.

c No+fica+on of a Special Mee+ng shall be a minimum of three days prior to the mee+ng date and by an acceptable means of 
communica+on as agreed upon by the Board. 

d The no+ce must include the purpose for the Special Mee+ng.

e A quorum must be ensured. 

3.5 Members of the Board shall receive no compensa+on.

3.6 Members of the Board and commi;ees shall be indemnified to the full extent permi;ed by Law

3.7 Any officer can be removed by an affirma+ve vote of the majority of the en+re Board of Directors. 

3.8 Any vacancy on the Board of Directors shall be filled by Presiden+al appointment. The appointed member shall complete the 
remainder of the current term. 

ARTICLE IV Officers & DuLes
President 4.1 a The President shall preside over all Board and General Membership mee+ngs.  

b The President shall chair the Finance Commi;ee.

c The President may write ar+cles for publica+on in the newsle;er. 

d The President shall call cancella+on of General Membership mee+ngs due to weather or other circumstances and arrange for 
no+fica+on of the membership via the Technology Commi;ee. 

e The President shall monitor and delegate as necessary. The President shall have the power to create ad hoc commi;ees as 
necessary for the welfare of OCQG, including but not limited to a Quilt Show Commi;ee and By-Laws Review Commi;ee. 

f The Presidency may be held by two guild members concurrently, with du+es shared and divided to fulfill all Presiden+al 
responsibili+es. 

g The posi+on of President shall be allo;ed one vote on the Board of Directors. 

Secretary 4.2 a The Secretary shall keep minutes of the Board and General Membership mee+ngs. 

b The Secretary shall provide minutes for publica+on and archival purposes to the Technology Commi;ee.

c The Secretary shall also provide minutes for publica+on by email to the President(s).

d The posi+on of Secretary shall be allo;ed one vote on the Board of Directors. 

Treasurer 4.3 a The Offices of Vice-Treasurer and Treasurer are combined to define a 2 year term; the first year serving as Vice-Treasurer, the 
second as Treasurer.

b The Treasurer shall train the Vice Treasurer during their second year in office.

c The Treasurer shall sign checks and disburse funds for all OCQG transac+ons.
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d The Vice-Treasurer shall sign checks and disburse funds when the Treasurer is unavailable.  The former Treasurer shall sign checks 
and disburse funds in the event that the Treasurer and Vice-Treasurer are unavailable.

e The Treasurer shall receive, deposit and record all guild transac+ons including, but not limited to, membership does, workshop 
fees, dona+ons and adver+sing income.

f The Treasurer shall maintain records of revenues and expenditures including, but not limited to, receipts, ledgers, and contracts.

g The Treasurer shall compile an annual report of finances and a proposed budget for the upcoming year. 

h These reports shall be presented at the August Board Mee+ng for discussion, amendment and approval.

i The Treasurer shall prepare two financial reports per year for publica+on in the newsle;er.  (1) The past year's final financial 
report and a current year's budget shall be published in the September newsle;er.  (2) A midyear comparison report of the 
current year's budget to current financial data shall be published in the March newsle;er. 

j The Treasurer shall file and maintain appropriate paperwork to keep the nonprofit incorpora+on status ac+ve and current in 
accordance with the Internal Revenue Service and the State of Iowa

k The Treasurer shall obtain the charitable gambling license as required by the State of Iowa when needed for raffle quilt +cket 
sales.

l The Treasurer shall provide all records for inspec+on and review as requested by the Finance Commi;ee's Fiscal Review Process.

ARTICLE V Standing CommiNees
Program 5.1 a The Program Commi;ee shall be responsible for the monthly General Mee+ng programs and addi+onal workshops. 

b Du+es include but are not limited to arranging and contrac+ng with speakers, venue arrangements, speaker/teacher travel 
arrangements, accommoda+ons, and prepara+on of promo+onal materials for guild newsle;er, website, and other social media.

c The Program Commi;ee shall collect workshop fees for remi;ance to the Treasurer. 

d The Program Commi;ee shall obtain payment from the Treasurer for speakers/teachers. 

Service 5.2 a The Service Commi;ee shall facilitate the crea+on of service (dona+on) quilts and other items and the distribu+on of those 
items primarily within Johnson County.

b The Service Commi;ee shall coordinate the annual Service Sew-In mee+ng. 

c The Service Commi;ee shall report monthly at the General Membership mee+ng and in the newsle;er on project(s) status.

Membership 5.3 a The Membership Commi;ee shall create and maintain membership rolls of the OCQG. 

b The Membership Commi;ee shall create and submit the membership form to the Newsle;er Commi;ee for prin+ng in the 
September and October newsle;ers. 

c The Membership Commi;ee shall collect membership dues for remi;ance to the Treasurer. 

d The Membership Commi;ee shall create and distribute a membership directory, and  maintain it for accuracy. 

e The Membership Commi;ee shall provide appropriate lists to the Newsle;er and Technology Commi;ees to facilitate regular 
distribu+on of the newsle;er and other guild-related informa+on. 

History 5.4 a The History Commi;ee shall maintain documenta+on of OCQG ac+vi+es, including but not limited to photographs of speakers, 
“Show and Tell,” OCQG special events, newspaper clippings, and other media references. 

b  The History Commi;ee shall coordinate with the Technology Commi;ee for distribu+on of documenta+on to the OCQG website 
and social media, and  for long-term archival preserva+on. 

Newsle;er 5.5 a The Newsle;er Commi;ee shall be responsible for crea+on of the newsle;er. 

b The Newsle;er Commi;ee shall solicit adver+sing, compile news and other items, and format the newsle;er.

c The Newsle;er Commi;ee shall arrange for prin+ng and distribu+on of the newsle;er.

d The Newsle;er Commi;ee shall provide an electronic copy of the newsle;er to the Technology Commi;ee for publica+on on the 
website

Library 5.6 a  The Library Commi;ee shall be responsible for cataloging and maintaining the current library collec+on, making the collec+on 
accessible to the members, and purchasing new books.

b The Library Commi;ee shall conduct an inventory of library materials at least annually and coordinate with the Technology 
Commi;ee to publish the inventory on the website.

Technology 5.7 a The Technology Commi;ee shall maintain and be responsible for the OCQG website including, but not limited to, news, events, 
and discussion(s) groups.

b The Technology Commi;ee shall post the OCQG monthly newsle;er.

c The Technology Commi;ee shall no+fy the General Membership of newsle;er pos+ng and any mee+ng(s) cancella+on(s) by 
mass e-mail. 

d The Technology Commi;ee shall no+fy the General Membership of Special Mee+ngs of the General Membership, as described in 
Sec+on 6.2.

e The Technology Commi;ee shall support the guild and other commi;ees in technology management as needed. 

Finance 5.8 a The Finance Commi;ee shall be responsible for managing fiscal responsibili+es associated with OCQG opera+ons.

b The Finance Commi;ee shall be chaired by the President and shall include the Treasurer and the Vice-Treasurer as members. 

c The Finance Commi;ee shall create and document policies and procedures for the office of Treasurer, Vice Treasurer and  
commi;ee func+ons.

d The Finance Commi;ee shall conduct annual fiscal audits of the guild's financial records.  Annual audits shall follow a standard 
procedure developed by the commi;ee.

ARTICLE VI MeeLngs and ElecLons
6.1 A General Membership mee+ng shall be held on the second Monday of the months September through July.

6.2 a Special Mee+ngs of the General Membership may be called by the Board or upon wri;en request of any ten general members.

b No+ce of a Special Mee+ng shall state the purpose and be given at least seven days prior to the mee+ng. 
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c A member of the Board or a representa+ve of the General Membership shall coordinate with the Technology Commi;ee to serve 
no+ce of the Special Mee+ng to the General Membership.

6.3 A majority of the General Membership present at any monthly (regular or rescheduled) mee+ng or any specially called General 
Membership mee+ng may decide any ma;er coming before the membership.

6.4 A proposed slate for the Board of the OCQG and standing commi;ees shall be published in the June OCQG monthly newsle;er 
and shall be presented to the General Membership at the June mee+ng.

6.5 a The elec+on of the Board shall be held at the June mee+ng. 

b A lis+ng of the elected Board and commi;ee members shall be published in the July newsle;er. 

ARTICLE VII DissoluLon
7.1 Dissolu+on shall be by a majority of the current General Membership. 

7.2 a Upon dissolu+on of the Corpora+on, the Board shall, a>er paying or making provisions for the payment of all liabili+es of the 
corpora+on, dispose of all the assets of the corpora+on exclusively for the purpose of the corpora+on in such manner, or to such 
organiza+on(s) operated exclusively for charitable, educa+onal, religious, or scien+fic purposes as shall at the +me qualify as an 
exempt organiza+on(s) under Sec+on 501 (c) (3) of the Internal Revenue Code of 1986 (or corresponding provision of any future 
United States Internal Revenue Law), as the Board shall determine.

b Any such assets not so disposed of shall be  disposed of by the Court of Common Pleas of the county in which the principal office 
of the corpora+on is then located, exclusively for such purposes or to such organiza+on(s), as said court shall determine, which 
are operated exclusively for such purposes. 

ARTICLE VIII Membership
8.1 Membership shall be open to any person.

8.2 Each member shall have one vote and there shall be no proxy vo+ng.

8.3 a The annual membership dues shall be payable commencing September of each year.

b Any member who has failed to pay dues by November 1 shall be dropped from the membership. 

c Any change in dues shall be determined by a vote of the General Membership. 

8.4 Dues to be paid shall be collected as follows:

a Prior and current renewal members shall be assessed full yearly dues.

b A guest is welcome for two General Membership mee+ngs; a>er that the guest must become a dues-paying General Member of 
OCQG.

c New General Members shall pay full dues, unless they are joining a>er February 1 of the current year. The dues for new General 
Members a>er February 1 shall be half of the current yearly dues. 

ARTICLE IX General
9.1 This Corpora+on shall not have any stock, nor pay any dividends, nor shall it have a seal. 

9.2 The Corpora+on shall have a fiscal year beginning on September 1st and ending on August 31st.

9.3 Financial reviews will be conducted as defined in Ar+cle V.

9.4 These bylaws may be amended at any Board mee+ng by a majority of the Board. 

Page  of 3 3


